PCIEERD-DOST

PROPOSAL FORMAT

SUPPORT FOR CONDUCT OF SEMINARS, CONFERENCES, WORKSHOPS, TRAININGS

I. Title of Activity:

II. Proponent:

III. Institution/address:

IV. Cooperating institutions, if any:

V. Venue of the activity:

VI. Date of the activity:

VII. Significance:

VIII. Objectives:

IX. Brief description of the activity:

X. Topics to be discussed:

XI. Beneficiaries / Target Audience

XII. Total project cost:

Amount requested from PCIEERD

Other counterparts, if any, please include all counterpart funding

Has the proposal/request been submitted to other funding agencies?    

_____ Yes    ______ No

If yes, please indicate amount of support requested in the LIB

________________________


__________________________

Signature of proponent:



Date submitted:

___________________________

Endorsed by: (Dean or higher official)

To accommodate honoraria of speakers, please provide terms of reference (TOR). Honoraria and token will be based on DOST Guidelines for Honoraria. For our evaluation, please indicate the following important details in the TOR:

1) per Speaker

· Topic to be discussed

· Objective

· Scope of work before, during and after

· Number of Participants

· Duration of Talk

· Background, qualifications and related experience (CV)

2) per Support Staff

· Scope of work before, during and after

· Background, qualifications and related experience (CV)
PCIEERD

LINE-ITEM-BUDGET
Title of activity:

Proponent:

Date of activity:

Venue of activity:

	
	From PCIEERD
	Other Counterpart funding
	Total

	I. Honoraria for speakers and support staff

           Rate in PhP x no. of speakers/staff
	
	
	

	II. Transportation of speakers and local participants

            Fare x no. of speakers/participants
	
	
	

	III. Accommodation of speakers and local participants

            Rate in PhP x no. of speakers/participants
	
	
	

	IV. Supplies and materials (Please itemize)
	
	
	

	V. Printing of proceedings or materials

     (Please indicate number of copies and amount)
	
	
	

	VI. Printing of promotional and informational materials
	
	
	

	GRAND TOTAL


	
	
	


Prepared by:

_____________________

Proponent's name & Signature
CHECKLIST

	Application Requirements
	Date Received

	
	Letter of request addressed to the Executive Director
	

	
	Seminar Proposal (using prescribed format)
	

	
	Terms of reference (TOR) of speakers, support staff and organizing committee (required if requesting honoraria)
	

	
	Tentative programme of activities
	

	
	Budgetary requirements/LIB reflecting counterpart funding
	

	
	Letter of endorsement from the head of organization
	

	
	Accomplished Impact Assessment Form (IAF) for former grantees
	

	
	For first-timers, SEC-registration (for scientific/professional organizations)
	


	Qualification Requirements

	
	Requesting institution is an organized and SEC-recognized entity

	
	Topics to be covered are within PCIEERD’s R&D priority areas of concern.

	
	The activity involves dissemination of knowledge and/or skills upgrading

	
	The requested budget conforms to allowable expense items

	
	Applications with complete documentary requirements must be submitted at least one (1) month before the scheduled activity

	
	Former grantees must be fully liquidated


