
ANNUALPROCUREMENTplAN.COMMONSUPPLIESANDEQUIPMENT(App-CSE)2020 FORM

!ntrodlJC(1cxr

listed in this lemplate a...,all the COmmon.opplies and equipment (CSE)""ried in stock by Ihe PnxO"""'Mt se",ice (PS) that may!>oporcha.ed by go.e,nmenl ag"ncies. Agencies moot accompli,h this lo,m .nd submit In o"''''to porcha"" CSESfrnm the PS. Consistent with DBM
Circola' No. 2018'10 dated No.em!>o,8,2018, the APp-CSE,hall .etvo a•• h" agencY's APRlOtall its CSE~oi,ements. ltem. in the template ha, been a,,,,n<;ledin acco,dance with UNSPSCcoding and this i, in p"'PO'ation fo' integ,ation of the APP,CSElemplale in the Mod"",i.ed
Go.e,nment Elect,onic Pnxo...,ment System (MGEPS).

InsMKtJon,,:
1.Downlo.>dt!1ework>heet fiie App-CSE2020 template at www.ps.pIIi~eps.g ••••.p~
2, Indi""le the agencY" monthl, _oi,om"nt pe' It"m In the App,Cs.E2020 rOtltt.
3, Tbe agencYshould indica'" >"rn if'n ilem i, not !>oingporchased by the agency"," porchased fe, a partlcola, month.
4, Agenc, mort not del"te an, item in the template; neith••.• hould it i.clude line item. 0' re.i.., the t"mplale.
S. AnApp-CSEi, consider-e<llnco~ 0' In.alid if

•. fe,m used i. Olhe<than the p,escribed r",mat which can be downlo.adedonly at www.ps-philgeps.go •. ph and;
b. co,rect fe,mot Is osed but ',eld. we,,, deleted and/o, inserted in PARTI of the template

6, Filloot the CSf ,equirements thai a", •• ailable rOtporch•••• in the PS onder the PARTI, Fo, ethe, lIem. that are noI •• ailable frnm Ito"PSbut i. "'9ularly purchased by the .gency f,om oth, ""utees, agencYmu,t indicate the item. In Ihe PARTII and indica." likewi.e the unit
prlc,," b.>sedon its last purcha••.
1, On"" accomplished and finalized, Ihe App_CSE2019 form should be,

a. S••••ed using thl. formal: App2020_Name of Agency.M.in 0' Regional Office (e,g. App202D_DBM.Cent,al Office,ApP2020.DBM.Region I~A).

b. P,inled and sig.ed by the agencYprnpetty/Supply OffICe"Budge! Office, and H""d Ofthe pnxu'l ••••Entity. A. unsigned APP'Cs.E0' thai whlCIolack. any of the Ih,.., (l) ,ignatu,,,, will be con.lde,ed a, a. I."alld submissio•.

8, 1l>eSIGNEDCOPYoflh APp-CSEmust be sca.ned and saved as pdrf""",al ro, ,eference of the alle.ey. T~em" In excellotltt~t should be submitted oniln••u.lng the Virtual Siore (~S) ladllty at PhilGEPSwebslle. (Onlybuye, coordinalors will be allowed to uplo.adApP-CSEs.)

g, A"agencYmay ",.1.., i", AI'P.C5Edo,i.<;Ilhe y",,' Iflloe", will be chang"" in its requi,emen"', Howe.e" il .h •.••ld ,ubmit an o,lgl"al APP,CSEwithi.lbe prescribed d••••dh•••. A<;Ie.cYma, follow tloesame procedu,e a, indicated in No. J wtle•• ubmitting til" ,e.ised OI>py.All
'equl'ements in exc•••• olthe quanlities Indicated In 110"original APP-CSEwill not be '''tved Ifnot cove,ed by a "",i.ed App'CSE,
10. Fo, furtlo••r~•• lrta.ce/ciarification, all".,i"" m., ealilhe M••••.-li.g and Sal•• Oi.isi"" of the P"xureme.I5e ••••i•• atl"l ••p"","" no.(02)689-7150 10ClI14019,
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